***SAMPLE COVER LETTER***


March X, 200X
Ms. [Insert name of Director]
Director of Financial Aid 

[Insert name and address of school]
Dear Ms. [Insert last name of Director],

I am writing this letter on behalf of Ms. M, who is applying for independent student status as part of her admissions process to attend [insert name of school]. I am providing assistance through this process. This letter, and the attached materials which follow, comprise her “dependency override” request for financial aid purposes. 

Pursuant to the Higher Education Act, 20 U.S.C. §1087vv(d), a student is considered “independent” for financial aid purposes if he or she falls into one of seven categories, including being an orphan, a ward of the court, married, or “a student for whom a financial aid administrator makes a documented determination of independence by reason of other unusual circumstances.” I believe Ms. M may be appropriately considered for this category. 

Ms. M is a native of [insert biographical information here including present living arrangement, history of how student became independent (including the reasons s/he is living independently from parents), compelling facts which lead the reader to understand the difficulties faced by the student, information about how the student is currently managing his/her life and school, current employment, impressive information about the student (ie: good grades, activities s/he is involved in, etc.)]  Neither parent provides her with any financial assistance. Ms. M is a bright young woman, as well as a diligent and conscientious student. She is living independently from her parents, and without the granting of independent student status, will have great difficulty continuing her education. 
Enclosed please find a letter from Ms. M explaining her current circumstances, as well as [affidavits, police reports, letters] from [insert people who can attest to the student’s current situation].  Pursuant to 20 U.S.C. §1087vv(d), I request that you grant her independent student status, which will allow her to pursue a bright future.

If you should have any questions, please do not hesitate to contact me at [insert phone number]. Thank you.

Sincerely,

[Insert your name]
Enc. 

